
EMPLOYMENT RISK MANAGEMENT AUTHORITY (ERMA) 
UNDERWRITING COMMITTEE MEETING 

AGENDA 

Thursday, March 30, 2023 
1:00 p.m. 

Zoom 

Dial-in Number: (669) 900-6833 
Meeting ID: 863 5645 3703

No Passcode Required 
Meeting Link  

All portions of this meeting will be conducted via teleconference in accordance with Government Code 
Section 54953. The teleconference locations are as follows: Sedgwick, 1750 Creekside Oaks Drive, 
Suite 200, Sacramento, CA 95833; City of Rancho Cucamonga, 10500 Civic Center Drive, Rancho 
Cucamonga, CA 91730; and City of Oakdale, 280 N. 3rd Ave., Oakdale, CA 95361. 

Each location is accessible to the public, and members of the public may address the Committee from 
any teleconference location.    

In compliance with the Americans with Disabilities Act, if you need a disability-related modification or 
accommodation to participate in this meeting, please contact Danielle Davis 
(danielle.davis3@sedgwick.com or 916-244-1116) as early as possible, and preferably at least one full 
business day before the start of the meeting.    

Documents and materials relating to an open session agenda item that are provided to the Committee 
will be available for public inspection. Please contact Ms. Davis via phone or email.   

Page 1. CALL TO ORDER; ROLL CALL

2. APPROVAL OF AGENDA AS POSTED (OR AMENDED)

3. PUBLIC COMMENTS - The Public may submit any questions by contacting Danielle
Davis at danielle.davis3@sedgwick.com. This time is reserved for members of the
public to address the Committee relative to matters of ERMA not on the agenda. No
action may be taken on non-agenda items unless authorized by law.

https://us02web.zoom.us/j/86356453703
mailto:danielle.davis3@sedgwick.com
mailto:danielle.davis3@sedgwick.com
mailto:danielle.davis3@sedgwick.com
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* Reference materials enclosed with staff report.

4. CONSENT CALENDAR
4 *A. Minutes of the December 6, 2022, Underwriting Committee Meeting

Recommendation: Approval of the Consent Calendar. 

5. MEMBERSHIP MATTERS
8 *A. Review of Prospective Member Application, City of Norco (PERMA)

Recommendation: Staff recommends the Underwriting Committee approve 
the City of Norco (PERMA) at a $100,000 SIR, effective July 1, 2023, with the 
condition the city’s personnel policies and procedures are updated, 
reviewed by legal counsel with expertise in public sector employment law, 
and approved by city council no later than July 1, 2025. 

6. CLOSING COMMENTS
This time is reserved for comments by the Committee members and staff and to
identify matters for future Committee business.

A. Committee
B. Staff

7. ADJOURNMENT



ERMA 
UNDERWRITING COMMITTEE MEETING 

March 30, 2023 

Agenda Item 4.A. 

CONSENT CALENDAR 

SUBJECT: Consent Calendar 

RECOMMENDATION: Approval of the Consent Calendar. 

BACKGROUND AND STATUS: 

The Consent Calendar consists of items that require approval or acceptance but are self-
explanatory and typically require no discussion. Should the Committee wish to discuss any item 
listed, it may be pulled from the Consent Calendar. 

REFERENCE MATERIALS ATTACHED: 

A. Minutes of the December 6, 2022, Underwriting Committee Meeting
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EMPLOYMENT RISK MANAGEMENT AUTHORITY (ERMA) 

MINUTES OF THE UNDERWRITING COMMITTEE MEETING 
OF DECEMBER 6, 2022 

An ERMA Underwriting Committee Meeting was held on December 6, 2022. All portions of this 
meeting were conducted via Zoom in accordance with Government Code Section 54953.  

COMMITTEE MEMBERS PRESENT: John Gillison, President, CIRA 
Stuart Schillinger, Vice President, BCJPIA 
Brett Miller, Treasurer, MBASIA (arrived during agenda 
item 5.A.) 

COMMITTEE MEMBERS ABSENT: None 

OTHERS PRESENT: Jennifer Jobe, Executive Director 
Danielle Davis, Board Secretary  

1. CALL TO ORDER/ROLL CALL

The December 6, 2022, ERMA Underwriting Committee Meeting was called to order at
10:00 a.m. A roll call was taken, and it was determined a quorum was present.

2. APPROVAL OF AGENDA AS POSTED (OR AMENDED)

John Gillison moved, seconded by Stuart Schillinger, to approve the agenda as posted. A roll
call vote was taken. The motion passed unanimously.

3. PUBLIC COMMENTS

None

4. CONSENT CALENDAR

John Gillison moved, seconded by Stuart Schillinger, to approve the following item on the
Consent Calendar: A) Minutes of the October 20, 2022, Underwriting Committee Meeting. A
roll call vote was taken. The motion passed unanimously.

5. MEMBERSHIP MATTERS

Jennifer Jobe, Executive Director, reported three applications were received from the
following members of the California Intergovernmental Risk Authority (CIRA) for participation
in ERMA: Foresthill Fire Protection District (Foresthill FPD), Mosquito Fire Protection District
(Mosquito FPD), and Wheatland Fire Authority (Wheatland). She noted each agency is seeking
participation at a $250,000 self-insured retention (SIR) and have been approved for
participation in CIRA effective November 1, 2022.
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A. Review of Prospective Member Application, Foresthill Fire Protection District (CIRA)

Ms. Jobe provided a summary of the Foresthill FPD’s application, as follows: 

• The district reported payroll of $1.2M for the 2021 calendar year and has 12 full-time
employees and six part-time employees.

• The district has written personnel policies and procedures in place that were reviewed
and approved by the district’s Board in 2016 but are not regularly reviewed by legal
counsel.

• The district is compliant with AB 1825 and SB 1343 training requirements and utilizes
Vector Solutions to conduct online training.

• The district provided an attestation of no known losses in the most recent seven
completed fiscal years.

Ms. Jobe noted staff’s additional recommendation that the Committee extend approval of the 
district’s participation in ERMA retroactively effective November 1, 2022, with the condition 
the district’s personnel policies and procedures are reviewed and updated by legal counsel 
with public sector employment law expertise and formally approved by the district’s governing 
board no later than July 1, 2024.  

B. Review of Prospective Member Application, Mosquito Fire Protection District (CIRA)

Ms. Jobe provided the following summary with respect to Mosquito FPD’s application, as 
follows: 

• The district reports payroll of $334k for the 2021 calendar year and has two full-time
employees and one part-time employee.

• The district has written personnel policies and procedures in place that are regularly
reviewed by legal counsel. The policies were last revised in September 2022 and have
been adopted by the district’s Board.

• The district is compliant with AB 1825 and SB 1343 training requirements and utilizes
Vector Solutions to conduct online training.

She stated staff recommended the Committee approve the district’s participation in ERMA 
with a coverage effective date of January 1, 2023. She noted this deferred effective date for 
ERMA coverage was proposed to and approved by the CIRA Board of Directors due to initial 
concerns of delays receiving application materials. 
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C. Review of Prospective Member Application, Wheatland Fire Authority (CIRA)

Ms. Jobe summarized the details from Wheatland’s application of participation as follows: 

• The district reports payroll of $600k for the 2021 calendar year and has three full-
time employees and 18 part-time (volunteer) employees.

• The district has written personnel policies and procedures in place that are regularly
reviewed by legal counsel. The policies were last revised in August 2018 and adopted
by the district’s Board.

• The district is compliant with AB 1825 and SB 1343 training requirements and utilizes
Vector Solutions to conduct online training.

• The district has provided an attestation of no known losses in the most recent seven
completed fiscal years.

As with Foresthill FPD, Ms. Jobe confirmed staff’s recommendation for Wheatland included a 
retroactive approval to November 1, 2022, in addition to the condition the authority’s 
personnel policies and procedures are reviewed and updated by legal counsel with public 
sector employment law expertise and formally approved by the authority’s Board of Directors 
no later than July 1, 2024. 

Brett Miller moved, seconded by John Gillison, to approve: 1) the Foresthill Fire Protection 
District (CIRA) at a $250,000 SIR, effective November 1, 2022, with the condition the district’s 
personnel policies and procedures are updated, reviewed by legal counsel with expertise in 
public sector employment law, and approved by the district’s governing body, no later than 
July 1, 2024; 2) the Mosquito Fire Protection District (CIRA) at a $250,000 SIR, effective 
January 1, 2023; and 3) the Wheatland Fire Authority (CIRA) at a $250,000 SIR, effective 
November 1, 2022, with the condition the authority’s personnel policies and procedures are 
updated, reviewed by legal counsel with expertise in public sector employment law, and 
approved by the authority’s governing body, no later than July 1, 2024. A roll call vote was 
taken. The motion passed unanimously. 

6. CLOSING COMMENTS

A. Committee Members

None 

B. Staff

None 
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7. ADJOURNMENT

The December 6, 2022, ERMA Underwriting Committee meeting adjourned at 10:21 a.m. by
general consent.

Danielle Davis, Board Secretary 
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ERMA 
UNDERWRITING COMMITTEE MEETING 

March 30, 2023 

Agenda Item 5.A. 

MEMBERSHIP MATTERS 

SUBJECT: Review of Prospective Member Application, City of Norco (PERMA) 

RECOMMENDATION: Staff recommends the Underwriting Committee approve 
the City of Norco (PERMA) at a $100,000 SIR, effective July 1, 2023, with the 

condition the city’s personnel policies and procedures are updated, reviewed by 
legal counsel with expertise in public sector employment law, and approved by 

city council no later than July 1, 2025. 

BACKGROUND AND STATUS: 

The City of Norco, an underlying member of the Public Entity Risk Management Authority 
(PERMA), provided an application and supporting documentation for participation in ERMA at a 
$100,000 self-insured retention (SIR). The application materials have been reviewed by staff and 
are summarized as follows:  

• The city reports payroll of approximately $5.6M for the 2022 calendar year and 
has 79 full-time employees and 47 part-time employees.

• The city is in the process of updating written personnel policies and procedures, which 
were last reviewed by legal counsel and approved by city council in 1991.

• The city is working toward compliance with AB 1825 and SB 1343 training requirements 
by conducting both in-house training as well as online training via Vector Solutions, a 
third-party provider (formerly known as Target Solutions).

• The city provided an attestation of no known losses in the most recent seven completed 
fiscal years.

REFERENCE MATERIALS ATTACHED: 

• City of Norco Application for Participation
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